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How to Schedule 
An Inspection In 
The Online Permit 
Center



Visit The Online Permit Center

STEP 1

Click on Schedule an Inspection
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STEP 2

Type your permit number in the "Record Number" section

https://aca-prod.accela.com/BREA/Welcome.aspx

https://aca-prod.accela.com/BREA/Welcome.aspx?TabName=Home&TabList=Home%7C0%7CBuilding%7C1%7CPlanning%7C2%7CEngineering%7C3%7CFire%7C4%7CEnforcement%7C5%7CLicenses%7C6%7CCurrentTabIndex%7C0
https://aca-prod.accela.com/BREA/Welcome.aspx


STEP 3

Click on Search and select your permit number
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STEP 4

Click on Schedule or Request an Inspection

https://aca-prod.accela.com/BREA/Cap/CapHome.aspx?IsToShowInspection=yes&module=Building&TabName=Building


STEP 5

Select the inspection type you are requesting and click continue
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STEP 6

Select your preferred date and click continue

https://aca-prod.accela.com/BREA/Cap/CapDetail.aspx?Module=Building&TabName=Building&capID1=REC25&capID2=00000&capID3=0011M&agencyCode=BREA&IsToShowInspection=yes


5 of 7

STEP 7

Select your preferred time frame and click continue

STEP 8

Select an existing contact or create a new contact and click continue

*Disclaimer: Selected Time Is Not Guaranteed

alexisme
Highlight



6 of 7

STEP 9

Confirm your selection and click "Finish"



7 of 7




